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Local Councils in England
Annual return for the year ended
31 March 2009

Local councils in England (Parish Meetings, Parish and Town Councils) with an annual
turnover of £1 million or less must complete an annual return summarising their
annual activities at the end of each financial year.

The annual return on the following pages is made up of four sections:

- Sections 1 and 2 are to be completed by the person nominated by the council.

- Section 3 will be completed by the external auditor.

- Section 4 is to be completed by the council's internal audit provider.

The council must ensure this annual return is approved no later than 30 June 2009.

Piease complete all sections highlighted in green. Do not leave any green box blank.
Incomplete or incorrect returns may require additional external audit work and incur
additional costs.

Please send the annual return, together with any additional information requested, to your
appointed external auditor,

If required, your auditor will identify and ask for any documents needed for audit. Unless
requested, please do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the council for publication or public
display of sections 1,2 and 3.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant
points in the annual return.

It should not be necessary for councils to contact the external auditor or the Audit Commission
directly for guidance.

More guidance on completing this annual return is available in the Practitioners' Guidance for
local councils that can be downloaded from www.nalc.gov.uk or from www.slcc.co.uk
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Sactiun 1 - Statement of accounts for
B =72 72 = ) ST a R 222V AR Y B RO ) © N [ S e

In completing the boxes below please explain any significant variances on a separate sheet and send
this to the external auditor together with a copy of your bank reconciliation as at 31 March 2009,

Year ending Motes and guidance

J1 March d1 March.  Please round all figures to nearest £, Do not leave :my boxes

2008 2009 blank and report £0 or Nil balances. All figures must agres fo
: £ underiying financial records

1 Balances i 7 | Total balances and reserves at the beginning of the year as
brought forweard g};’l—z Q" rwnrdadmmaﬂnmmﬁlmcmﬂs Value must agree to Box 7 of
2 (s)Annual. |, 16¢ q‘?gg Tmmmomtmmeceptmméd'm'yem g
‘e A0S G180 <
3 (+) Total other o i ! T ' Total recelpts or iIncome as recorded in the cashbook less
receipts | ! T’?‘O Sﬂ ~ | the precept. Includes suppart, discretionary and revenue grants.
4 () Staff costs foe o Total B}:_DEH']-_[ﬂl.Lh‘E or payments made to and on behalf of al
/ ? / ;?_ ‘Z f . - employees, Include salaries and wages, PAYE and NI (employees
: { =1 |= { = andemployers], pension contributions and employment expenses.
5 (Loan Sy el | =Ce Total expenditure or payments of capital and intersst made during
interest/capital (D O the year on barrowings (it any).
repayments

& () Total other T dad in the cashbook
st Z‘?S( 'S" s ZS’ mﬁm;“:‘;;mﬁm ot ceutt g

7 (=) Balance Total balances and at the end of the

. car‘r“,ﬁdfumfanj Sa_iﬁ Z—L{—Z- I_ hnh!;tﬂqﬁ+2+mmmﬁ} !-'BEIr

'8 Total cashand | . [ The sum of all current and damsit bank accounts; cash rmlr:imgs

short term m- [C? Z{(,Z, ' and short term investments held as at 31 March — to agree with

imvestmants | bank reconciliation.

ig Ta:alﬁmdassetsl _ : | The recorded book value at 31 March of all fixed assets owned by
and long term | @ @ the councll and any other long term assels 6.g. loans o third
assets pariies and any long term investments,

10 Total borrowings | ~..  The outstanding capital balance as at 31 March of all ioans from

@) 1| RN 1rird parties fnclucing PWLE)

11 Trust funds Hsas || The councl acts as sole trustee for and is responsibie for
(including Ayé-'} 2| w managing trust funds or assets. (Readers should note that the
charitable) - | fioae figures above do not include any trust transactions.)
disclosure note '

| certify that the statement of accounts contained | confim that these accounts were approved by
in this annual return presents fairly the financial the council/meeting and recorded as minute
position of the council/meeting and its income reference

and expenditure, or propery presents receipts R Q/{‘_’}éz_—
and payments, as the case may be, for the year | . =
ended 31 March 2009, Date [T/ 7/ B/ 2607
Signed by Chair of meeting approving this

Signed ble Financial Officer statement of accounts

oo (T oo (75776756
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Section 2 - Annual governance statement

mﬂm«bdgeasﬂ'ﬂnmbaﬁnf[-_ ol O =T, e
mmpmumhrmmg&mmmmawdsyﬁamdmm!mnmhdudmma
preparation of the statement of accounts. We confirm, to the best of our knowledge and belief, with
respect to the statement of accounts for the year ended 31 March 2009, that:

Agresd — | Yeg’

Yes or No® | means that the councilimasting:

1 wehave approved the statemsnt of accounts wiich has | prepared its statement of accounts in the
been prepared in accordance with the requiremants of the ‘7'5:5 way prescribed by law.
Amnums and Audit Regu[aﬂnns and proper practic prm:hces

E we I'raw:r ma.lntaw'sa:l an adﬁquata ﬂ}fﬁtEﬂ'T‘l of internal mntrm | : D mada DfUEBI’.EHTElI'IgEﬂ'H"IlE and amepted
including measures designed 1o prevent and defect fraud | cfE_g | responsibility for safeguatding the public
and corruption and reviewed its effectivensss. . money and resourges in its charge.

'3 we have taken all reasonable gteps to assure ourselves that has c:_niy_d{;r; ﬁngs that i r_th_ﬂ:;t-ﬁ;égﬁl_ 1
there are no matters of actual or potential non-compliance  [g s - | power to do and has conformed to codes
with laws, regulations and ecdes of practice which could V‘Eﬂg of practice snd standards in the way it has
have a significant financial effect on the abiity of the counail | : ; done so.
w::mmm:tsbgmormﬂsﬁnma

4 we have provided proper opportunity during the year for | IV | during the year has given all persons
the exarcise of lactors’ rights In accordance with the '%:S' interestad the opportunity to inspect and
requirements of the Accaunts and Audit Reguiations. \ |‘ask guestions about the council’s accounts.

5 we have camied out an assessment of the risks facing the 3 | considersd the financlal and-other risks It

council and taken appropriate steps to manage those 76-'5 faces and has dealt with them properly,
risks; including the introduction of internal controls andfor : '
axternal insurance cover whens required.

EEet e e

& we have maintained thmughout the year an adequate and | aﬂangadfs:wamsp&tampm
effective system of internal audit of the council’s accounting | Independent of the financial controls and
records and control systems and carmiad out a review of its VJE_:_E procedires, 1o give an objective view on
effectivensss. whether these mest the nesds of the councl
and reviewed the impact of his work.

7 wehave taken appropriate action on all matters raised in r_ s responded to matters brought 1o its
repodts from intemal and external audit. ‘7&5 attention by internal and external audit,

8 we have considered whether any lifigation, iabilities or disclosed everything it should have about
commitments, events or fransactions, ocourring either | its Dlusiness activity during the year
during or after the year-end, have a financial impact on the "{E._..S | including events taking place after the year-

council and, where aporopriate have included them in the ~ endifrelevant.
statement of accounts. |
9 Trust funds fincluding charitable) — in our capacity as the ' has met all of its responaibiities where it Is
soie managing trustee we have discharged our responsibility Ve | a aoke managing trusies of a local trust or
| in relation to the accourtability for the fundis)/assets, | f‘-"/;ﬂ | trusts:

including finencial reporting and, if required, Independent
examination ar audit.

WMMMMEWWMMMMWMEWHEHGE

S

"ﬁlﬁ@iﬂ!feﬁ{.{fﬁ"_ ] dated | /ﬁ/é/aﬁ
TEF -"&ﬁgwc:: ,@ﬁw mmr:-ﬂ_.. =

Page 3 oi B




Section 3 - External auditor’s certificate and opinion

Certificate
We certify that we have completed the audit of the annual return for the year ended 31 March 2009 of

| FuLeinl ¢ A COUNCIL/MEERNG |

Respective responsibilities of the council and the auditor

The ecouncil is respansible for the preparation of the accounts in accordance with the requirements of
the Accounts and Audit Regulations and for the preparation of an annual return which:

* summarises the council’s accounting records for the year ended 31 March 2009; and

= confimns and provides assurance on those matters that are important to our audit responsibilities.
Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that refevant legisiation and regulatory
requirements have not been met.

External auditor’s repnrt

He—F ported-balawd” on the basis of our review, in our opinion the information
mntam-::l inﬂ'le anms.l ratumisinamdanm with the Audit Commission's requirements and no
matters have come to our attention giving cause for concern that relevant legislation and regulatory
requirements have not been met. ("delete as appropriate).

{continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the councilimesating:

(continue on a separate sheet if required)

External auditor's signature | Hazou LLP |

External auditor’s name | Mazars LLP, Southampton, 5015288 | Date [ 2] 200} |
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Section 4 - Annual internal audit report to

Theuuumil‘shtﬂrnalmﬂtactﬁ‘aghdepmdmﬂymdmlhebasisnfanmafﬁsk,cmied
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2009,

rmﬁn.ﬂaudtrﬂsbemqaﬁadmnhmdmnavﬁmmamrsmwmnnedmmon
mmmmwmmﬂmmm.mamm@cmmmmmm
muﬂ.Sd'mﬁMﬂﬂmmdewm.w.mﬂEImmlaMH
conclusions on whether, in all significant respects, the following control objectives were being
a_chievedmm'memmrmmawmmmmmmMnﬂwu

Aareed? Pleasa chooss

Internal control objective fre ne of the following
Yes/No*/Not covered™

i A Appropriate books of account have beer proparly kept throughout the: year,

b B The councils financial reguiations have been mel, payments wers supparted by invoices, o
| expenditure was approved and VAT was appropriataly accounted for, |,k ﬁf .
'C The counci assessad the significant risks 1o achieving its objectives and reviewed the | 1 =
. adequacy of arrangements 1o manage these, '\E! J
|D The annual praca_pt requirement resultad from an adequate budgetary process; progress Rie & : o
against the budget was regularly monitored: and reserves wire appropriate, 74’
E Bxpected income was fully recewved, based on correct prices, properly recorded and . ===
promptly banked; and VAT was appropriately accounted for | VEP
F Pnatb,r cash payments were properly Euppuﬂed by-r?oeipm, e:q;aﬁaiiurﬂ was E.ﬁpmveﬂ ; | k- iy
| and VAT appropniately accounted for. | %ﬂ?
I G Salaries tl::-ernpinﬂ_.raa@a' and allowances to members were paid in accondance with council o
approvals, and PAYE and Nl requirements were properly applied, | \ (’
H Asset and investments registers were complete and accurate and properly maintained, = j;enm_ g
I Periodic and vuarenr:l bank a!::-cuu___- nt reconclliations wna_m-pl;mpﬁrly carred out. . _ ey Ay 7 5 ol
'J Year-end acoounts were prapared on the correat accounting basis (receipts and - A g
| payments/income and expenditure), agreed with cash book, were supported by an : / r)
~ adequate audil trail from underlying records, and, where appropriate debtors and | }&-
creditors were properly recondad.

K Trust funds (including charitable) The counail has met fe responsibiities as a trustes. |

For eny other risk areas identliied by the council (Ist any other risk areas o : =
below or on separate sheets if needed) adequate controls exdsted:

Name of person who carried out the internal audit | Necrabps |
s gl
Signature of person who caried out the internal audit |
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Guidance notes on completing the 2009 annual return

1 Please make sure that your annual return is complete (iL.e. no empty green boxes), and is proparly
signed and dated. Avoid making any amendments to the completed return, But, if this is
unavoidable, make sure the amendments are approved by the council, properly initialled and an
explanation for them Is provided to the auditor. Annual returns containing unapproved and/or
unexplained amendmernits will be returned unaudited and may incur additional costs.

2 Use the checklist provided below. Use a second pair of eyes, perhaps a member or the Chair,
to review your annual return for completeness before sending it off to the auditor.

3 Please do not send the auditor any information that you are not specifically asked for. Doing so s
not helpful.

4 Make sure that the copy of the bank reconciiiation which you send to vour auditor with the annual
retum covers all your bank accounts. f your council holds any short-term investments, please note
their value on the bank reconciliation. The auditor should be able to agree vour bank reconciliation to
Box 8 on the Statement of Accounts. You must provide an explanation for any difference between
Box 7 and Box 8. More help on bank reconciliations is available in the-Practitioners’ Guide".

5 Piease explain fully significant variances in the statement of accounts. Do not just send ina copy of ™
your detalled financial staternents instead of this explanation, The auditor wants to know that you
understand the reasons for the change. Pleass include a complete analysis to suppaort your
explanation. There are a number of examples provided in the Practitioners’ Guide® to assist YOUL

6 I the auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or you
do not fully explain variances, this may incur additional costs for which the auditor will make a charge.

7 Please make sure that your statement of accounts adds up! Also please ensure that the balance
carmied forward from the previous vear (Box 7 of 2008) equals the balance brought forward in the
curment year (Box 1 of 2009).

8 Do not complete section 3. This section is reserved for the external auditar who will compiete it at
the conclusion of their audit.

9 Use the Praciiioners’ Guide™ for guidance. This publication s regularly updated and contains everything
you should need to prepare successfully for your financial year-end and the subsagquent audit. Both
NALG and SLCC have helplines open should you wish 1o talk through any problem you may encounter.

Completion checklist — ‘No” answers rmean you may Hot have met reduiiemernts

All green boxes have been completed? by =
All sections Al information raquastaci by me: external auditor has been sent with this anrual I}E_-_S I
return? Please refer to your notice of audit. Bt
" Comot sty s o Ok v iy S
! iAn explanation of significant variations from last year to this year is provided? e §o3)
TN ook reoonclson as ol 31 Merch 2000 sreed 0 Box 87 [ ke |
| An explanation of any diflerence between Box 7 and Box 8 s provided? | s
Soctors 1 2| F e e ok £t s o e et | e/ | 41
Section2 | For any statement to which the response is 'no', an expianation is provided? C o8
Section 4 A gr'senms campleted by internal audit and explanations provided? T_"Lg‘) !
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